AUTHENTICATED
U.S. GOVERNMENT
INFORMATION

GPO

National Archives and Records Administration

offices to be visited, and the timing of
site visits.

(b) After the inspection is complete,
NARA will prepare a draft inspection
report and transmit it to the agency
within 45 calendar days of the last site
visit. The report will include:

(1) An executive summary;

(2) Background and purpose of inspec-
tion;

(3) Inspection methodology, includ-
ing offices visited;

(4) Findings;

() Corrective actions needed and
other recommendations; and

(6) Any necessary appendixes, such as
summaries of each site visit or the in-
spection instrument.

(¢c) The draft report is sent to the
agency for review, with a response
deadline of 45 days.

(d) NARA will incorporate any nec-
essary corrections or revisions in the

§1239.26

final report and issue the report to the
head of the agency within 45 days.

§1239.26 What are an agency’s follow
up obligations for an inspection re-
port?

The agency must submit a plan of
corrective action that specifies how the
agency will address each inspection re-
port recommendation, including a
timeline for completion, and proposed
progress reporting dates. The agency
must submit the plan of corrective ac-
tion to NARA within 60 days of trans-
mission of the final report. NARA may
take up to 60 days to review and com-
ment on the plan. Once the plan is
agreed upon by both sides, agencies
must submit progress reports to NARA
until all actions are completed.
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